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JOB DESCRIPTION
ADVOCATE COUNSELOR - ACADEMIC/CAREER COUNSELOR

Program Description:

The Learning to Work Program administered at Metropolitan Diploma Plus High School is
a collaboration with the NYC Department of Education. The program assists students,
who are over-aged and under-credentialed, in acquiring the skills, knowledge,
aftitudes and behavioral changes that will maximize their potential. The program’s aim
is fo enable students to graduate high school, transition into post-secondary education,
or info meaningful permanent

employment.

TITLE: Advocate Counselor/LTW Metropolitan Diploma plus High
School

JOB LOCATION: 985 Rockaway Avenue, Brooklyn, NY 11212

FLSA STATUS: Full-Time Non-Exempt

REPORTS TO: Program Manager

BASIC FUNCTIONS:

Provide academic and career counseling for caseload. Perform counseling duties
consistent with the needs of program participants. Assist with the delivery of educational
services.

AREAS OF RESPONSIBILITY AND ACCOUNTABILITY:

e Establish a rapport with program participants.  Assist them in identifying their
educational and career goals; help them to formulate future plans.

¢ Maintain a caseload of participants. Complete the individual services strategy with
participants.
Provide crisis intervention services.

e Advocate for in-school remediation for participants as appropriate. Assist in the
coordination and implementation of leadership development activities.

e Provide individual and group workshops focusing on post secondary, social
emotional, and employability skills.

e Monitor the aftendance and academic progress of participants on assigned
caseload and provide home visits as necessary.
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Assist participants in tfransferring to alternative schools as appropriate.

Advocate for access needed participant services and care.

Conduct employability skills and work readiness activities.

Provide interpersonal and life management skills counseling.

Participate on interdisciplinary participant progress team.

Assist in insuring that participants are appropriately matched to jobs.

Input data in multiple data bases in a timely manner

Sit on various school teams i.e. attendance team, guidance team, pupil personnel
team, post secondary team

Work collaboratively with LTW staff, CBO's, school staff and school administration
Accompany staff on local and out of state day and overnight trips

Other duties as assigned.

Current NYCDOE Fingerprint Clearance Required

QUALIFICATIONS:

Minimum of BA or BS; at least 1-2 years’ experience working and providing counseling services
to children and adolescents; knowledge of adolescent development; experience working with
inner-city youth; and the issues of inner-city youth; astute knowledge of performance based
contracting.

SALARY AND BENEFITS:

Salary range low $40’'s based on experience, qudlifications and fit. Comprehensive
benefits include Medical, Dental, and Life & Long Term Disability Insurance, 403(b)
Retirement Plan with Employer Match, TransitChek, Employee Wellness Program,
Municipal Credit Union Membership, and Voluntary Supplemental Insurance options.

APPLY

Interested and qualified individuals should forward their resumes with cover letter to
HR@nycmissionsociety.org, Re: LTW Metropolitan Diploma plus HS Advocate Counselor
Position or fax to 212-979-5764.

Visit our website at www.nycmissionsociety.org.

Note: No walk-ins or phone calls will be accepted. Applicants must meet qualifications
stated above. Only applicants selected for further consideration will be contacted.
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New York City Mission Society is an equal opportunity employer. All qualified applicants will receive consideration for
employment without regard fo race, color, religion, sex, national origin, disability status, protected veteran status or any
other characteristics protected by law.
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